
RULE PROVIDING FOR CERTIFICATION OF COURT REPORTERS

SECTION 1. MEMBERS OF THE BOARD

A. The Board of Certified Court Reporters Examiners hereafter referred to as the "Board", shall
be composed of seven members who shall be appointed by this Court. Four of the members shall
be judges of the Circuit or Appellate Courts and shall be appointed for terms of three years.
Initially, one of the four shall be appointed for a term of one year, one for a term of two years,
and two for a term of three years. Three of the Board members shall have been court reporters in
and citizens of Arkansas for at least five years prior to their appointment. Of the court reporters
appointed to the board, at least one shall be a machine shorthand writer, at least one shall be a
mask dictation/voice writer, at least one shall be an official court reporter, and at least one shall
be a freelance court reporter. Initially, one of the three shall be appointed for a term of one year,
one for a term of two years, and one for a term of three years. Members of the Board shall serve
without compensation but shall be reimbursed for their travel and other expenses in the
performance of their duties.

B. Members shall be appointed to serve a three year term and may be reappointed to a second
three year term. A member whose term has expired shall continue to serve until a successor is
appointed and qualified. The Court shall fill any vacancy by appointing a member for the
duration of an unexpired term and may remove any member for cause. A member who has been
appointed to complete an unexpired term shall be eligible for reappointment to serve two terms
of three years each.

C. Each member shall take an oath that he will fairly and impartially and to the best of his ability
administer this Rule.

SECTION 2. OFFICERS OF THE BOARD; MEETINGS

At the first meeting of the Board, the Board will organize by electing one of its members as
chairman and one as secretary, each of whom shall serve for one year and until his successor is
elected. The Clerk of this Court shall serve as treasurer. The Board shall meet in Little Rock and
shall hold such meetings not less than once a year and at such time and places as the Board shall designate.

SECTION 3. DUTIES OF THE BOARD

The Board is charged with the duty and invested with the power and authority:

A. To determine the eligibility of applicants for certification.



B. To determine the content of examinations to be given to applicants for certification as
certified court reporters.

C. To determine the applicant's ability to make a verbatim record of court proceedings by any
recognized system designated by the Board.

D. To issue certificates to those found qualified as certified court reporters.

E. To establish standards and conditions for reciprocity and for temporary waivers of
certifications requirements of eligible applicants.

F. To set a fee to be paid by each applicant at the time the application is filed and an annual
license fee.

G. To develop a records retention schedule for official court reporters of state trial courts.

H. To develop, implement, and enforce a continuing education requirement for court reporters
certified pursuant to this Rule.

I. To promulgate, amend and revise regulations relevant to the above duties and to implement
this Rule. Such regulations are to be consistent with the provisions of this Rule and shall not be
effective until approved by this Court.

SECTION 4. APPLICATION FOR CERTIFICATION

Every applicant for examination for certification as a certified court reporter shall file with the
clerk of this court a written application in the form prescribed by the Board. Upon request, the
clerk of this court shall forward to any interested person application forms together with the text
of this rule and a copy of the regulations promulgated by the Board under the provisions of Rule 3G.

SECTION 5. ELIGIBILITY FOR CERTIFICATION

Applicants shall be at least 18 years of age and be of good moral character.

SECTION 6. ADMISSION WITHOUT EXAMINATION
Upon application and payment of the fee within four months of the effective date of the rule, any
court reporter serving in that capacity on or before July 5, 1983, shall be issued a certificate
without examination, provided the application and fee are accompanied by letters of
recommendation from either a Circuit, Chancery, or Court of Appeals Judge and two attorneys
who are licensed to practice law in the State of Arkansas, who certify that the applicant was a
practicing court reporter on or before July 5, 1983.



SECTION 7. REVOCATION OR SUSPENSION

(a) Generally. The Board for good cause shown after a hearing by the Board, may revoke or
suspend any certificate issued by the Board.

Within thirty (30) days of receipt of written findings of the Board suspending or revoking a
certificate, the aggrieved court reporter may appeal said findings to the Supreme Court of
Arkansas for review de novo upon the record. Such appeal shall be prosecuted by filing a written
notice of appeal with the Clerk of the Supreme Court of Arkansas with a copy thereof to the
Chair of the Board. The notice of appeal shall specify the party taking the appeal; shall designate
the order of the Board from which appeal is sought; and, shall designate the contents of the
record on appeal. The notice shall also contain a statement that the transcript, or specific portions
thereof, have been requested. It shall be the responsibility of the appellant to transmit such
record to the Supreme Court Clerk. The record on appeal shall be filed with the Supreme Court
Clerk within ninety (90) days from filing of the first notice of appeal, unless the time is extended
by order of the Board. In no event shall the time be extended more than seven (7) months from
the date of entry of the initial order of the Board. Such appeals shall be processed in accord with
pertinent portions of the Rules of the Supreme Court and Court of Appeals of the State of Arkansas.

(b) Definitions.

1. "Revoke a certificate" means to unconditionally prohibit the conduct authorized by the certificate.

2. "Suspend a certificate" means to prohibit, whether absolutely or subject to conditions which
are reasonably related to the grounds for suspension, for a defined period of time, the conduct
authorized by the certificate.

(c) Subpoenas. The Board has the authority to issue subpoenas for any witness(es), and for the
production of papers, books, accounts, documents, records, or other evidence and testimony
relevant to a hearing held pursuant to Section 7, upon the request of any party. Such process
shall be issued by and under the seal of the Board and be signed by the Chair or the Executive
Secretary. The subpoenas shall be served in any manner provided by the Arkansas Rules of Civil
Procedure for service of process. The Board shall provide for its use a seal of such design as it
may deem appropriate. The Circuit Court of Pulaski County shall have the power to enforce process.

SECTION 8. FUNDS--DISBURSEMENT OF

All fees and other monies accruing under the Rule shall be deposited by the Clerk of this Court
in an account called, "Certified Court Reporters Fund." All expenses incurred by the Board shall
be paid out of this fund as authorized and directed by the Board. Travel and other necessary
expenses of the members of the Board shall be paid from said fund.

SECTION 9. SCOPE



a. After the effective date of this Rule, all transcripts taken in court proceedings, depositions, or
before any grand jury will be accepted only if they are certified by a court reporter who holds a
valid certificate under this Rule. Provided, however, that depositions taken outside this state for
use in this state are acceptable if they comply with the Arkansas Rules of Civil Procedure.

b. Disciplinary Authority. An Arkansas certified court reporter is subject to the disciplinary
authority of this jurisdiction, regardless of where the court reporter's conduct occurs. A court
reporter not certified in this jurisdiction is also subject to the disciplinary authority of this
jurisdiction if the court reporter provides or offers to provide any court reporter services in this
jurisdiction. A court reporter may be subject to the disciplinary authority of both this jurisdiction
and another jurisdiction for the same conduct.

SECTION 10. CONTINUING EDUCATION REQUIREMENT

Reporters certified pursuant to this rule must acquire thirty (30) continuing education credits
every three years through activities approved by the Board or a committee of the Board. Such
three year period shall be known as the "reporting period." Each reporting period shall begin on
January 1 and extend through December 31 three years hence. The reporting period for reporters
newly certified pursuant to this Rule shall begin January 1 following certification by the Board.
If a reporter acquires, during such reporting period, approved continuing education in excess of
(30) thirty hours, the excess credit may be carried forward and applied to the education
requirement for the succeeding reporting period only. The maximum number of continuing
education hours one may carry forward is ten (10).

A continuing education credit is presumed to be 60 minutes in length. However, the Board in its
discretion may grant greater or lesser credits per hour of education as each individual program
may warrant. Court reporters certified pursuant to this rule who maintain a residence address
outside the State of Arkansas are subject to this requirement. However, continuing education
activities approved by the appropriate authority in their resident jurisdiction shall be applicable
to this requirement.

To establish compliance with this continuing education requirement the Board may accept
continuing education hours acquired to meet the continuing education requirements of the
National Court Reporters Association or the National Verbatim Reporters Association.

Exceptions to Requirement. In cases where extreme hardship or extenuating circumstances are
shown, the Board may grant a waiver of the continuing education requirement or extensions of
time within which to fulfill the requirements. Such waivers or extensions shall be considered
only upon written request from the certificate holder. As a condition of any waiver or extension,
the Board may set such terms and conditions as may be appropriate under the circumstances.

Any reporter certified pursuant to this rule who attains age 65 or 30 years of certification, during
any reporting period, is exempt from all requirements of this rule for that reporting period as
well as all subsequent reporting periods.



At any time during a reporting period a reporter may take inactive status as it pertains to the
continuing education requirement of this rule. Inactive status means that a reporter will not
practice court reporting until such time as the reporter returns to active status. Election of
inactive status must be in writing. Election of inactive status must be annually renewed and the
Board shall provide a form for renewal of inactive status. Such annual renewal shall be filed with
the Board on or before March 31 of each year subsequent to the year of election of inactive
status. For the purpose of this paragraph court reporting means "verbatim reporting" as defined
in Section 1 of the "Regulations of the Board of Certified Court Reporter Examiners" and,
verbatim reporting regardless of the context, including administrative or regulatory proceedings
and non-judicial proceedings. A reporter may return to active status at any time upon written
notice to the Board. In such case the reporter shall be subject to the thirty hour requirement of
this rule for the reporting period beginning the following January 1.

Continuing Education Activities Content. Continuing education credit may be obtained by
attending or participating in Board approved seminars, conventions, or workshops, or other
activities approved by the Board. To be approved for continuing education credit the activity
must: be presented by individuals who have the necessary experience or academic skills to
present the activity; include quality written materials; and, the course must be subject to
evaluation. The continuing education activity must contribute directly to the competence and
professionalism of court reporters. The Board is authorized to approve continuing education
activities which include but are not limited to the following subject areas: language; academic
knowledge; statutes and regulations; reporting technology and business practice; and, ethical
practices-professionalism.

Administrative Procedures. The Board shall be the authority for approval of continuing
education programs. Such authority may be delegated by the Board to a committee. It is
presumed that program approval will be sought and determined well in advance of the
educational activity. However, the Board or its committee may approve an educational activity
after the event.

The Board is authorized to develop appropriate forms and other administrative procedures as
necessary to efficiently administer this continuing education requirement.

The Board shall require that reporters certified pursuant to this rule maintain and provide such
records as necessary to establish compliance with this continuing education requirement. The
Board may also require that sponsors provide evidence of attendance at programs in such form as
the Board may direct.

On or before January 31 after the conclusion of the immediately preceding reporting period, the
Board shall provide a final report by first class mail to reporters whose reporting period
concluded the preceding December 31. The number of continuing education credits stated on the
final report shall be presumed correct unless the reporter notifies the Board otherwise. In the
event the final report shows that the reporter has failed to acquire 30 continuing education credits
for the applicable reporting period, the reporter shall be in noncompliance with the requirements
of this rule.



In the event of noncompliance, the certificate of the affected reporter shall be subject to
suspension as set forth in the following section. Prior to initiation of suspension proceedings, the
Board shall provide notice to allow the reporter to achieve compliance. Board approved
continuing education credits obtained subsequent to the relevant reporting period and prior to a
vote of suspension shall be accepted in order to cure noncompliance. However, such hours will
be subject to a late filing fee in an amount not to exceed $100.00.

Suspension of License - Reinstatement. Section 7 of this rule - "Revocation or Suspension" and
Section 19 of the "Regulations of the Board of Certified Court Reporter Examiners" shall govern
suspension or revocation proceedings for failure to comply with the continuing education
requirements set out in Section 10 of this rule.

After a Board vote of suspension or revocation of a certificate, the Board shall notify the affected
reporter by way of certified mail, restricted delivery, return receipt requested. In addition, the
Board shall file the order of suspension with the Clerk of this Court and provide such other
notice as the Board may consider appropriate.

A reporter whose certificate has been suspended pursuant to this Section who desires
reinstatement shall file a petition for reinstatement with the Board. The petition shall be properly
acknowledged by a notary public or an official authorized to take oaths. It shall be in such form
as the Board may direct. The petitioner may request a hearing before the Board. Upon
appropriate notice and hearing, the Board may take action on the petition for reinstatement. In
the event the certificate is reinstated, the Board may set additional educational requirements,
including successful completion of a certification examination, as a condition of reinstatement
and may assess reinstatement fees in an amount not to exceed $250.00.


